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Syllabus of English Industrial Engineering
Faculty

Students

Code: ICE-10-103
IstSemester

Year: 1398
Teacher:

Email:

Office:

......... University
Industrial Engineering Faculty

Office: Inorganic Industrial Engineering Department

Office hours: By appointment

Course Description and Objectives:
The English is designed for the undergraduate learners of Engineering as foreign

ors econd language, in the department of .......................coooieal. at ........ University,
who wish to have a high level of competence in English and wish to enter different careers.

Required Textbook:
Please note: Assigned textbook reading for this course is NOT optional. It is

expected that all course participants READ all assigned readings BEFORE coming to class,
beginning an assignment, and BEFORE contacting the instructor (s) concerning activity
questions, which directly relate to ASSIGNED readings.

Class Instructional Strategies:
In this course, students are expected to come to the class on time as responsible

adult students. They must keep the classroom environment friendly and have positive
attitude with their classmates. They are required to respect each other and comply with all
Islamic religious and Afghan cultural values. Students are also asked to complete
individual assignments and/ or research using technology. They are also asked to work on
projects either individually or collaboratively. Collaborative group and/ or pair activities
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(discussions, expressing opinions, making inferences, comparison, sharing ideas and
presentations) are also included in this course.

Homework and Late Work Policy:
Students in the all Departments are expected to finish all assigned homework before

coming to class the next day. This is essential. If a student does not complete his or her
homework, the student will not be prepared to participate fully in class. If a student misses
class, it is that student’s responsibility to find out what he or she has missed and to make
up any missed homework or class work.

Guidelines for submission of the assignments:
Any assignments that are submitted past the due date will be subject to the following

point deduction system:

1. One day late: loss of 2 points for that assignment.

2. Two days late: Loss of an additional 3 points for that assignment.

3. Three days late: loss of an additional 5 points for that assignment.

4. Four days or more late: loss of 100 % of points for that assignment.
Any requests for extensions must be made prior to the posted due date to the student’s
teacher. Requests will be considered on an individual/group basis and extensions may be
liable for additional percentage loss upon the discretion of the teacher.

Grading and Record Keeping

COURSE GRADING SYSTEM:

A participant’s course grade in ___ (100) will be determined
according to the following point schedule:
Attendance (10 points)
Daily assignment (10 points)
Presentation (10 points)
Mid Term Exam (20 points)
Final Exam (50 points)
Total Possible (100 points)

Classroom Participation and Conduct:
Students who fail to participate, attend, or cooperate with program guidelines may

also be dismissed from the program allowing instructors to focus their time on students
who are motivated to learn.

26



Cell Phones:
All cell phones must be off during class. Failure to keep a phone off may result in your
being asked to leave class for the day, which will be counted as an absence.

Weekly Plan of English subject (1st semester):
Weeks  Title of the lesson

1 Introduction and description of course policy, Please call me Beth&
conversation
2 Grammar focus & conversation, How is going?
3 Reading &conversation
4 Grammar focus, simple present tense & reading
5 How much is it? Grammar focus, conversation
6 Exercise, grammar focus & exercise ( seminar)
7 Reading& Conversation(seminar)
8 Midterm exam
9 Grammar focus, yes/ no question & conversation (seminar)
10 Grammar focus, would (verb+to+verb) & exercise (seminar)
11 Tell Me about your family and conversation ( seminar)
12 Exercise & Reading ( seminar)
13 Conversation, Grammar focus and discussion sports and athletes (seminar)
14 Grammar( seminar)
15 Grammar focus, Question with how & discussion routines and abilities
16 Grammar focus, Simple past & conversation (general review)
Tl B e g G gada W gaia b
ssdla el
ol i lae 5 ok pu s Dluda Gl 2 Jeass phie jsas e
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Goal («): The goal of this subject is to improve overall skills and knowledge of the
students in creating, formatting and designing documents using MS Word 2010. It covers
all the necessary topics and tips to create well designed and reach documents using tables
and graphics.

Course Objectives (Ggaaa Malia): This course provides the basic knowledge required for
creating and formatting documents.

Outcomes (z=\): At the end of this course students will be able to create, format and
design different types of documents and add elements and objects to their documents.

Q5 o yd Q) Hia

- Introduction to MS Word

— What is new in MS Word 2010

— Exploring Microsoft office backstage

— Editing and formatting Documents

— Checking spelling and grammar

— Inserting elements and objects to word documents

— Working with graphics

— Working with tables

— Inserting header and footer

— Working with layouts in a document

— Working with Mail Merge

— Changing word options
Lecture Methodology and Teaching Tools (i J138 5 2t 44 ) 0 51&): The pattern of
teaching envisaged would involve a briefing Session (or lecture) of up to two hour each
week, when specific tasks would be set for the students. These tasks would normally be
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practical computer-related tasks, but could involve information-seeking. Students will
receive support in tutorials for these tasks.
Evaluation Method (=40 e s2):

- Class Participation — 5%

- Activities/Quiz (bi-weekly) — 15%
- Midterm — 20%

- Final Exam — 60%
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Syllabus of English Industrial (W Juad 15 9 Juad) 10y pandaa ooy il jia
Engineering Faculty

Students

Code: ICE-10-203
IstSemester

Year: 1398
Teacher:

Email:

Office:

......... University
Industrial Engineering Faculty

Office: Inorganic Industrial Engineering Department

Office hours: By appointment

Course Description and Objectives:
The English is designed for the undergraduate learners of Engineering as foreign ors econd

language, in the department of ....................ooooiiiina, at ........ University, who wish
to have a high level of competence in English and wish to enter different careers

Required Textbook:

Please note: Assigned textbook reading for this course is NOT optional. It is
expected that all course participants READ all assigned readings BEFORE coming to class,
beginning an assignment, and BEFORE contacting the instructor (s) concerning activity
questions, which directly relate to ASSIGNED readings.

Class Instructional Strategies:

In this course, students are expected to come to the class on time as responsible
adult students. They must keep the classroom environment friendly and have positive
attitude with their classmates. They are required to respect each other and comply with all
Islamic religious and Afghan cultural values. Students are also asked to complete
individual assignments and/ or research using technology. They are also asked to work on
projects either individually or collaboratively. Collaborative group and/ or pair activities
(discussions, expressing opinions, making inferences, comparison, sharing ideas and
presentations) are also included in this course.

72



Homework and Late Work Policy

Students in the all Departments are expected to finish all assigned homework before
coming to class the next day. This is essential. If a student does not complete his or her
homework, the student will not be prepared to participate fully in class. If a student misses
class, it is that student’s responsibility to find out what he or she has missed and to make
up any missed homework or class work.

Guidelines for submission of the assignments:

Any assignments that are submitted past the due date will be subject to the
following point deduction system:

1. One day late: loss of 2 points for that assignment.

2. Two days late: Loss of an additional 3 points for that assignment.

3. Three days late: loss of an additional 5 points for that assignment.

4. Four days or more late: loss of 100 % of points for that assignment.
Any requests for extensions must be made prior to the posted due date to the student’s
teacher. Requests will be considered on an individual/group basis and extensions may be
liable for additional percentage loss upon the discretion of the teacher.
Grading and Record Keeping

COURSE GRADING SYSTEM:

A participant’s course grade in ___ (100) will be determined according
to the following point schedule:

Attendance (10 points)

Daily assignment (10 points)

Presentation (10 points)

Mid Term Exam (20 points)

Final Exam (50 points)

Total Possible (100 points)

Classroom Participation and Conduct

Students who fail to participate, attend, or cooperate with program guidelines may
also be dismissed from the program allowing instructors to focus their time on students
who are motivated to learn.

Cell Phones

All cell phones must be off during class. Failure to keep a phone off may result in your
being asked to leave class for the day, which will be counted as an absence.
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Weekly Plan of English subject (1st semester)

Weeks Title of the lesson

1 Introduction and description of course policy, & conversation
2 We had great time, and weekend activities
3 What is your neighborhood like? & stores and places in a city
4 What does she look like?& clothing styles; people
Have you ever ridden a camel? & past experiences; usual
> activities
6 Exercise, and grammar focus &( seminar)
7 Reading& Conversation(seminar)
8 Midterm exam
9 It is a very exciting place, cities; hometown; countries (seminar)
10 It really works& exercise (seminar)
11 May | take your order? conversation ( seminar)
12 Exercise &the biggest and the best( seminar)
13 Conversation, Grammar focus and discussion (seminar)
14 Grammar( seminar)
15 Invitations and excuses; leisure-time
16 Grammar focus, plans and hopes for the future, conversation

(general review)
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2)

3)

4)

5)

6)

7)

8)

9)

Reference:
Abderrahim, B. (2005). Games as Tension-free Activities. Rabat. P 4

Arikan, A. & Yolageldili, G. (2011). Effectiveness of Using Games in Teaching
Grammar to Young Learners. Available: http:// ilkorgretim-
online.org.tr/vol8say3/v8s3mll.pdf. p 111 - 115

Brown, D. (2007). Principles of Language Learning and Teaching. (5thed.). San
Francisco: State University. P 4 -5

Brox, E. Evertsen, G. & Heggelund, A. (2004). Language Learning Through
Digital Role Play Games. Reports from an ongoing project. [Online]. P 35 - 41
Hornby, S. (2006). Oxford Advanced Learners’ Dictionary of Current English.
(7thed). Oxford: Oxford University Press. P 637

Lengeling, M. &Malarcher, C., (1997). A Natural Resource for Teachers. English
Teaching Forum. 35. 4. 42.

Maribel, M. Sanchez, M. & Martin, A. (2007). Interactive Games in the
Teaching-Learning Process of Foreign Language. Universidad de Quintana Roo.
P50

Ozkan, H. (2007). Linguistic for Students of English. Book 2. Ankara: Yayinve
Da gitim. P 411

Register, B., (Aug 1998). What is a language game? University of Texas at
Austin. P 78 - 82

10) Soresen, B. & Meyor, B. (2007). Serious Games in Language Learning and

Teaching a Theoretical Perspective. Denmark: The Danish University. P 560

11) Uberman, A. (1998). The Use of Games for Vocabulary Presentation and

Revision. English Teaching Forum. P 36. 1. 20.

12) Yule, G. (2006). The Study of Language. (3rded). Cambridge: Cambridge

University Press. P 87 - 94
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Introduction to Ms Word

What is new in Ms Word 2010
Exploring Microsoft Office backstage
Editing and formatting Documents
Checking spelling and grammar
Inserting elements and objects to word documents
Working with graphics

Working with tables

Inserting header and footer

Working with layouts in documents
Working with mail merge

Changing word option
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i) 8 5 asd 4l ) o sudl_ecturer Methodology and Teaching Tools:
The pattern of teaching envisaged would involve a briefing session (or

lecture ) of up to two hour each week when specific tasks would be set for the
students These would normally be practical computer related tasks but could

involve information seeking students will receive.

sxala luAccording to Credit system Attendance :
=i s séEvaluation Method ¢

Class Participation- 5 %

Activities / Quiz ( By — week ) 15 %
Midterm — 2 %

Final Exam — 60 %

References :

1- CBT nuggets video Tutorials www.Microsoft.com11
2- Microsoft excel 2011 help and excel 2010 with quick books
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Course Description and Objectives:

The English is designed for the undergraduate learners of Engineering as foreign or
second language, in the department of ......................... | AU , who wish
to have a high level of competence in English and wish to enter different careers.

Required Textbook:

Please note: Assigned textbook reading for this course is NOT optional. It is
expected that all course participants READ all assigned readings BEFORE coming to class,
beginning an assignment, and BEFORE contacting the instructor (s) concerning activity
questions, which directly relate to ASSIGNED readings.

Class Instructional Strategies:

In this course, students are expected to come to the class on time as responsible
adult students. They must keep the classroom environment friendly and have positive
attitude with their classmates. They are required to respect each other and comply with all
Islamic religious and Afghan cultural values. Students are also asked to complete
individual assignments and/ or research using technology. They are also asked to work on
projects either individually or collaboratively. Collaborative group and/ or pair activities
(discussions, expressing opinions, making inferences, comparison, sharing ideas and
presentations) are also included in this course.

Homework and Late Work Policy:

Students in the all Departments are expected to finish all assigned homework before
coming to class the next day. This is essential. If a student does not complete his or her
homework, the student will not be prepared to participate fully in class. If a student misses
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class, it is that student’s responsibility to find out what he or she has missed and to make
up any missed homework or class work.

Guidelines for submission of the assignments:

Any assignments that are submitted past the due date will be subject to the
following point deduction system:

1. One day late: loss of 2 points for that assignment.

2. Two days late: Loss of an additional 3 points for that assignment.

3. Three days late: loss of an additional 5 points for that assignment.

4. Four days or more late: loss of 100 % of points for that assignment.
Any requests for extensions must be made prior to the posted due date to the student’s
teacher. Requests will be considered on an individual/group basis and extensions may be
liable for additional percentage loss upon the discretion of the teacher.
Grading and Record Keeping

COURSE GRADING SYSTEM:
A participant’s course grade in ___ (100) will be determined

according to the following point schedule:

Attendance (10 points)

Daily assignment (10 points)

Presentation (10 points)

Mid Term Exam (20 points)

Final Exam (50 points)

Total Possible (100 points)

Classroom Participation and Conduct:

Students who fail to participate, attend, or cooperate with program guidelines may
also be dismissed from the program allowing instructors to focus their time on students
who are motivated to learn.

Cell Phones:

All cell phones must be off during class. Failure to keep a phone off may result in
your being asked to leave class for the day, which will be counted as an absence.
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Weekly Plan of English subject (1st semester)

Weeks ‘ Title of the lesson

1 Introduction and description of course policy, & conversation

2 conversation, and weekend activities

3 Grammar discussion and invitation letter

4 Describing past experiences and present perfect tense

5 Asking for and giving advice Adverb before adjective

6 Exercise, talking about health problems, Adjective+infinitive &(
seminar)

7 Expressing likes and dislike & Conversation(seminar)

8 Midterm exam

9 Comparative and superlative forms of adjective Describing countries
(seminar)

10 conversation& exercise (seminar)

11 Talking about plans; conversation ( seminar)

12 Exercise &Future with present continuous ( seminar)

13 Conversation, discussion (seminar)

14 Exchanging personal information ( seminar)

15 Describing changes with present tense, past tense (seminar)

16 conversation (general review)
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