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Rationale:
Technical communication is the process of transmitting facts and information to a defined
audience for a specific purpose. More simple, technical communication is writing for
understanding. Technical writers present information in science, electronics, or other
technical areas on a professional level, backed up by data and facts, so that the information
is complete and accurate.
Learning Outcomes

e How important is Technical Communication

e How to communicate with technical and general audience

e Familiarization with features of Letters, Emails, and Memos

e Learning the purpose of proposals and their uses in the workplace

e Designing documents and interfaces

e An Overview and History of Technical Communication

e Technical Communication for Urban Planning

e Writing Technical Reports

e Writing Technical Proposals

e Writing Technical Emails and Memos

e Key Grammatical Points of English Language for Communication
e Urban Planning Technical Terms and Words

GRADING SCHEME
- Midterm Exam 20%
- Attendance & Quizzes 10%
- Assignments 10%
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- Final Exam 60%

100%
Assignments:
Assignments will be given for every LECTURE, and will be collected out one week later
before the new lecture. Although you are encouraged to consult with other students and
seek help from me, homework should ultimately represent your own work. You will not
be able to learn unless you do it yourself.
Quizzes:
Often at the beginning of class there will be a brief (5 to 10 minute) quiz covering material
from previous class meetings. If you are late and you miss a quiz, you will receive a zero
for that quiz. The quizzes are designed to give you immediate feedback about your
understanding of the crucial ideas from the course.
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